VTBEPKIAIO

Hupextop

[NOJIOKEHHUE O BYXT'AJITEPHH

1. O6ume NoJIoKeHHs
|.1. Byxranrepus He sBASETCA CAMOCTOATE/IbHBIM CTPYKTYPHBIM M0APA3/ICACHHEM .
1.2. Byxrantepus co3JaeTcs U JIMKBMAMPYETCS MPUKA3OM PYKOBOIMTESIS OpTraHn3aLMy.

1.3. Byxrantepuio BO3rnaBiser riaBHbii Oyxranrep, Ha3HauaeMblid Ha JIOJIKHOCTE NPUKA3OM
PYKOBOAMTENA OpraHn3aliii.

1.4. Ha Bpems OTCYTCTBHS TIaBHOTO OyXralirepa pyKOBOACTBO OyXranrepueit ocyecTsaset
Oyxrantep.

1.5. CoTpyanuku Gyxraatepun Ha3HavyarTes 1 0cBOOOKAAIOTCA OT 3aHUMAeMON I0JHKHOCTH
[PUKA30M PYKOBOAWTENS OPraHu3aliny No NpecTaBieHuio riaBHoro oyxrasnrepa.

1.6. ['naBHbIi Oyxranrep HazHa4aeTcs U 0cBOGONKAAETCS OT 3aHUMAEMOM J10JIKHOCTH IIPUKA30M
PYKOBOAMTENS OPraHn3alini.

1.7. B cBoeit aesrenbHOCTH OyXranTepus pyKOBOACTBYETCH:

— JIeHCTBYIOLMM 3aKOHOATENLCTBOM POCCHHM M HOPMATHBHOI# 1OKYMEHTaLMCH,
pacrpocTpaHsioleiics na jesTebHOCTh OyXraNTepuu. Cranfiapramu B obnacrTu peryaupoBaHus
Oyxyuera;

— YCTABOM OpraHU3aLuK;

— YUYETHOH MOJIMTUKOH;



— HACTOA UMM MOTOMKEHHEM
— MHBIMW NOKAJIbHBIMH aKTamMu opraHu3allii.

2. CrpykTypa

2.1. CTPYKTYpY M IUTATHYIO YUCICHHOCTh OYXraNTepuu yTBepIKAaeT pyKOBOJANTCL
OpraHM3aluy 110 MPeACTaBICHUIO IMaBHOro Oyxrajrepa 1 1o CoriacoBaHuio ¢ OT1E/I0M Kajlpoe.

2.2. Pacnpenenerue 00A3aHHOCTENH MEKAY COTPYAHMKAMH Oyxranrepuu NMPoOU3BOAUTCS TaBHBIM
Oyxrantepom.

3. 3apaun

3.1. OcylecTBieHME BHYTPEHHErO KOHTPOIIA CoBepLuaeMbix (hakTon X034WCTBEHHOM HU3HU B
npesienax KOMNETeHLUM COTPYAHUKOB OyXTanTepun.

3.2. ®opMUpOBaHKE MOIHOM U 1OCTOBEPHON HH(POPMALMK O AEATENLHOCTH OPTAHU3ALIMK 1 CE
WMYLLIECTBEHHOM MOJ0KEHNH, HEOOXOAMMON BHYTPEHHHMM M10J1b30BATENAM Dyxrajrepckoi
(puHAHCOBOM) OTYETHOCTH — PYKOBOUUTEIAM, YUPEAUTEIISIM, coOCTBEHHMKAM MMYLIECTBA
OpraHM3aliMM, a TAaK)Ke BHEIIHMM M10/1b30BATENAM — MHBECTOPaAM, KpeAUTOpam 1 JIpyrim
Monb30BaTeNsM Oyxrantepckoit ((PUHAHCOBOH) OTUETHOCTH.

3.3. O6ecneuenue uHpoOpMalMeid, HE0OX0AMMOM BHYTPEHHUM U BHCLIHUM NONb30BATC/IAM
GyXrantepckoii OTYETHOCTH JUIsi KOHTPOJISl 33 COOJTIOACHHEM 3aKOHOIATEILCTRA Poccuiickoit
Dejiepalluy NPU OCYLIECTBICHUM CENOK, COOBITHIA, onepatni, CBA3AHHBIX € ASATEILHOCTLIO
OpraHM3aLMK, UX LEECO0OPA3HOCTDIO, HATMUHMEM W JIBHKEHHEM UMYIIECTBA U 00A3aTCILCT,
HCTIONB30BAHWEM MaTepHalibHbIX, TPYAOBbIX M (PMHAHCOBBIX PECYPCOB B COOTBETCTBHM C
YTBEPKACHHBIMH HOPMAaMHU. HOpMaTHBAMH K CMCTAMH.

3.4. TpenoTepalleHre OTPULATENLHBIX PE3YIbTATOB ACATE/ILHOCTH OPTraHN3aLik 1 BbIABICHHC
BHYTPHXO3SHCTBEHHBIX Pe3epBOB obecneyeHns ee PUHAHCOBON YCTOHUNUBOCTH.

4. DyuKuuH
4.1. ®opMupoBaHUe YUETHOH NONUTHKY B COOTBETCTBMH C 3aKOHOAATEC/ILCTBOM O
GyXranTepckoM YueTe U Hamoroo010KeHU! UCXO/IS U3 CTPYKTYPRI U ocobennocTeit
AEATENBHOCTH OPraHu3alMK, HeoOX0AMMOCTH obecneyeHus ee PUHAHCOBOH yCTOHYMBOCTH.
4.2. Pa6oTa 1o 0OAroTOBKE M MPUHATHIO paboUero fj1aHa c4eToB, GOpM NMEPBUHHBIX yHETHbIX
JOKYMEHTOB, PUMEHSEMBIX U1 0hOpMIeHNS (AKTOB XO3AHCTBEHHON KM3HH, PETHCTPOR
Oyxyuera.

4.3. Pazpaborka (opm JI0KYMEHTOB BHYTPEHHE OyXraaTepekoi ((uHaHCOBO#) OTUETHOCTH.

4.4. OBecneyeHue nopsi/Ka NpoBeieHUs HHBEHTAPU3ALIMIA aKTHBOB 1 00S3aTE/ILCTB.



4.5. Obecnevenue codAI0ACHUS TEXHONOrMKM 00paboTku Gyxranrepckod uudopmaim u
nopsaka A0KYMeHTo0DopoTa.

4.6. HenpepbIBHLIHA y4eT akTHBOB, 0043aTeNbCTB, (PAKTOB XO3AHCTBEHHOM KHU3HH, HCTOYHMKOB
(hMHAHCUPOBaHMA IEATENLHOCTH OPraHU3alluK, J0X0N0B, PACX0I0B, MHBIX 0OBEKTOB yyeTa,
YCTaHOBJICHHbIX (efiepalbHbIMK CTaHAapTaMH.

4.6.1. CBoeBpeMeHHOE OTpaskeHne Ha cueTax OyXydeTa onepauuii, CBA3aHHBIX C ABHKEHHEM
OCHOBHBIX CPEACTB, TOBAPHO-MATEPHA/IbHBIX LEHHOCTEH W ICHEKHbBIX CPEACTB U T. J1.

4.6.2. Yuer uzaepikeK npousBoACTBa U 0OpaAIEHUs, UCTIOJIHEHUS CMET PACXOJI0B, pealn3alum
NPOAYKIMH, BBITIOIHEHUs paboT (yCiyr), pe3ybTaToB AesITEeIbHOCTH OPraHMu3aLuK, a TakikKe
(UHAHCOBBIX, PACHETHBIX M KPEJNTHBIX onepauuii.

4.7. CBOEBPEMEHHOE M MPaBUILHOE OPOPMIEHHE TOKYMEHTOR LIS OPraHU3allumu U BEJIeHUS
Oyxyuera, obecneyeHne Ux COXPaHHOCTH, OPOPMIIEHHS W CIAYN B YCTAHOBICHHOM 1OPAIKE B
apXHB.

4.8. CocraBnenue s5KOHOMHUYECKM 0GOCHOBAHHBIX OTYETHBIX KalbKYJIalMnii cebecTonMocTH
NMPOAYKLHH, BBINOJHAEMbIX padoT (ycayr).

4.9. ObecneueHne CBOEBPEMEHHbIX U MOJHBIX PaCUeTOB M0 3apaboTHON nare.

4.10. TpaBunsHOE HauKcICHNE U NEPeUYHCIIEHHEe HAOTOB U COOPOB B GHOKETHI, CTPAXOBbIX
B3HOCOB B roCy1apCTBEHHLIC BHEOHIKETHbIE (l}OHﬂbl._. njaresKeu B GHHI(H, CpciCTB Ha
Cblr‘]HElHCl/]pOBaHHe Karnura/lbHblIX BNOMKEHUH U T. [I.

4.11. Yyactue Hapsaay ¢ ApYruMu ciyk6amn B MPOBEAEHMM IKOHOMUUYECKOTO aHaIU3a
X03AMCTBEHHO-(HHAHCOBOW NCATENLHOCTH OpraHU3aUMK N0 JaHHBIM OYXTalTEPCKOro yueTa u
OTYETHOCTH B LIEJISAX BbISABICHUS BHYTPUXO3SHCTBEHHBIX PE3CPBOB, YCTPAHEHUs NOTEPL U
HEMPOMU3BOICTBEHHBIX 3aTpar.

4.12. Yyactue B opopMIIEHMM MATEPHAOB 110 HEeJ0CTaYaM M XMIIEHHAM JEHEKHbIX CPE/ICTB U
TOBAPHO-MATEPHAIbHBIX LIEHHOCTEH, nepejlaua B HeoOXOJMMBIX ClTyuasX 3TUX MaTepPUAlOB B
CINEACTBEHHLIC H Cylleﬁllblt‘, Op]"aHbI.

4.13 ObecneueHue CTPOroro coOIOACHUS CMET aAMUHUCTPATUBHO-XO03MCTBEHHBIX H APYIUX
Pacxo0B, 3aKOHHOCTH CIIMCaHUs CO CHETOB DYXranTepcKoro yyera Heaocrad, 1eOMTopeKoi
3a/10/DKEHHOCTH U JIPYTUX 10TEPb.

4.14. KoHTponib KacCOBOM AMCLMIIMHBI YIIOIHOMOYEHHBIMM COTPYAHIUKAMM OyXIalTepuu B
npeaesax KoMNeTeHUnH, YCTaHOBIEHHONW H0JKHOCTHOR MHCTPYKUMEH 1 1o10keHusMu banka
Poccun.



4.18. CocTaBiieHue GanaHca 1 oNepaTHBHBIX CBOHBIX OTYETOB O JOX0JaX W PacX0lax Cpe/cTs,
06 HCMOJL30BAHNN OOKETa, APYroil GYXranTepeKkoi U CTATUCTHYECKOH OTHETHOCTH,
[peACTaBJeHHE UX B YCTAHOBJCHHOM MOPAJIKE B COOTBETCTRYIOLIME OpraHbl.

4.19. PaccMOTpEHWE M BM3MPOBaHME TMaBHBIM OyXraaTepoM CllyKalix OCHOBAHMEM LA
NpPMEMKM M BbLIAYM JIEHEXKHBIX CPECTB, JOrOBOPOB M COrJIallEHUit, 3aKIoYacMbixX
opraHMsalMeli Ha  MOAYYEHME MM OTIYCK TOBAPHO-MATCPUAIBHLIX LeHHOCTEH W Ha
BLINONHEHHE PabOT W yCHyr, a TaKke AOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH €
nyHkTamu 4.2-4.3 HacTOAIETO NOIOKCHUS.

5. IIpaBa
5.1. Byxranrepus UMeET clie/lyloLKe npasa.

5.1.1. TpeGoBarh OT Bcex nojpasjieNeHnii oprannsatinm cobmonenus nopsjaka oopmiaeHus
onepaLmuii U NpeacTaBIeHns B yCTaHOBICHHBIC CPOKH HEOOXOMMbIX JIOKYMEHTOR U CBE/ICHUH.

5.1.2. TpeboBatb OT PYKOBOAWTENEH CTPYKTYPHBIX MopazeieHui OpraHus3aluu 1 oTI1C1bHBIX
CTICLMAIMCTOB NPUHATHSL MEP, HATPABIEHHBIX HA obecneucHne NpaBuibLHON OpraHu3alnm
Oyxyuera.

5.1.3. BHOCHTb NPe/IOKEeH!s PYKOBOACTBY OPraHW3allin O MPUBICHEHHH K MarepralibHON U
JMCLMNAMHAPHOM OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMLL 110 Pe3y ibTaTam MpoBepok.

5.1.4. He npuuuMath K MCIOAHEHHIO W OQOPMAEHHMIO JOKYMCHTHI 1O ofepaLmMam, KoTopbie
ﬂpOTHBOpG‘iaT 3AKOHOATE/ILCTBY M }’CTHHOBHGI-IHOMY nopaiaKky NMpHEMKH, xpchrmﬂ H
pACXO/I0BaHHS JICHEXHBIX CPEACTB, TOBAPHO-MATEPHAIBHBIX M JIpYTiX LLleHHOCTEH, a TaKKke 0e3
COOTBETCTBYIOIETO  PACMOPSKEHUA AMPEKTOpa OpraHu3alluu W HadanbHuka IOPUAMYECKOTO
oTaena.

5.1.5. BecTu nepernucky 1o Borpocam OyXraaTepekoro yuera u 0THETHOCTH, a TaloKe ApYrum
BOMPOCAM, BXOJSLLAM B KOMIETEHLMIO OYXTanTepuu 1 He TpeOYIOLILHM COrlacoBatma ¢
PYKOBOAMTENIEM OpraHU3alny.

5.1.6. ITpeacTaBUTENLCTBOBATD B YCTAHOBJICHHOM MOPA/KE OT MMEHH opraHusaliuu rno
BOTIPOCAM, OTHOCSILMMCSA K KOMTICTEHLMU OyXranTeput, BO B3aMMOOTHOLIEHUAX C HAOTOBbIMM,
(DMHAHCOBBIMU OpraHamu, OpraHamMy rocy1apeTBeHHbLIX BHEOHOUKETHBIX (POHA0B, DaHKaMK,
KPEAUTHBIMU YUPEIKACHUAMU, HHbIMH FOCY/aPCTBEHHBIMM OPraHM3ALMAMHM, @ TAKIKE JIPYrUMH
OpraHW3alusAMH, YUPEKICHUAMM.

5.1.7. Tlo cornacoBaHMIO C pyKOBOJUTCIEM OpralHn3alim MpUBJEKATL IKCNEPTOB U
creuuanueToB B 001acTH DyXrajTepckoro yHera ajs KOHCY/IbTallMi, MOJAIOTOBKH 3aKJIHOYEH WA,
pexomeHﬂauuﬁ H npcu;lm]\'euuii.



5.1.8. JlaBaTh yKa3aHus CTPYKTYPHBIM M0Jpas/eNCHUAM Opranusaluu Mo ROMpoOcam,
OTHOCAIIMMCS K KOMMETEHUMN OYXrajTepin U BbITEKAIOLINM U3 (pyHKUHMH, KOTOpbIC
nepevrcieHbl B HACTOAIEM I lonomKeHUH,

5.1.9. TpeGoBaTh W NoJy4aTh MATEPHUAIIBIL, uH(OopMaINio, HEOOX0AMMBbIE JUIS NEATENBHOCTH
GyXraaTepuu, 0T CTPYKTYPHbIX NOJpa3AC/IeHHI OpraHu3aliiy.

5.1.10. O6paiuarscs 1 noay4ars OT CTPYKTYPHBIX 1oJipa3/ieIcHUi opratuzaumnm,
FOCYAPCTBEHHBIX MPEANPUATHI 1 y4pekKICHNH HEOOXOAMMYK METOAUHECKYHO, MPaBOBYIO U
KOHCYbTAIMOHHYO MOMOLLL B BbINOIHCHUHN 3214, BO3JOKEHHbIX Ha DyxranTepuio.

5.1.11. JlaaTb pa3bACHEHUs W PEKOMEHJIaLMMU N0 BONPOCaM. BXOMSHIMM B KOMIIETEHLMIO
Oyxrantepuu.

5.2. T'naBHblii Gyxrantep MMeeT Clie/lytoLne npasa.

5.2.1. B cnyuae oGHapykeHus He3aKOHHBIX IEACTBUI IOMMKHOCTHBIX THIL IOKTA/IBIRATE O HUX
PYKOBOAWTEIIO OpraHu3atinu Ui NpUHATHS Mep.

5.2.2. BHOCHTb MPEANOKEHNs PYKOBOICTBY OPraHu3aLlik O NEPEMELICHNH COTPYHUKOB
GyxranTepuu, UX MOOLIPEHUH 3a YCTICLIHYIO PaboTy, a TaKkiKe NPeIOKEHNI O HaJI0KEHUH
AMCLMTUIMHAPHBIX B3bICKAHMIT HA COTPYHUKOB, HAPYIIAIOUINX TPYAOBYIO AHCLIHTIIMHY.

5.2.3. CoracoBbIBaTh C PYKOBOIMTEIEM BOMPOCHI HA3HAYCHUSA, YBOILHCHNA W TICPEMELUCHUA
COTPY/AHUKOB OyXranTrepuu.

5.2.4. [IpMMEHATD 110 COTJIACOBAHMIO C PYKOBOANTE/IEM OpraHn3aliu MEPDLI MOOLLPEHNA 6o
Mepbl B3bICKaHUA. Mepbl B3bICKAHHs MOTYT HPUMEHATRCA TOTAA, KOTAA COTPYAHHMK Oyxranrepuu
NOBTOPHO JOMYCTHI OLIMOKY, MPUBEAIYIO K DHHAHCOBBIM MOTEPAM A OpraHusauny, mmbo
AOMYCTHA yTeuKy MH(BOpMaluK, HOCAIIEH KOH(MIEHLMAbHBIH XapakTep.

5.2.5. [pe/icTapsTh pA3HOrIACHS PYKOBOUTENO OPraHi3aliui B OTHOLLICHHH BEACHHA
byxydera.

5.2.6. PyKoBOACTBOBATLCA MUCHMEHHBIMM PACNOPSIKCHUAMHU PYKOBOANTEIA opraiusanuu B
ciyuae BO3HHKHOBEHMS PasHOIIACHii MEXIy PYKOBOIHTE/IEM M riaBHbIM OyxrajiTepoM B
OTHOLLEHWH BeJIcHUs Oyxyuera.

5.2.7. TpeboBanus Gyxrajrepuu B HaCTH Nops/ika odopMIeHHS ONepaluii U NpeCTaBIeHNs B
GyXranTepHio HeOGX0AMMBIX JIOKYMEHTOB U CBEJICHHIT ABASIOTCS 00s3aTeIbHLIMM JUIA BCEX
nonpazneneﬁnﬁ OpraHu3aluiu.

6. OTBeTCTBEHHOCTD

6.1. CoTpyaHuku GyXranrepun HeCyT OTBETCTBEHHOCTb 32 HALNEIKAIICE 1 CBOEBPEMEHHOC
BbINOAHEHNE PYHKLMH, NPEYCMOTPEHHBIX HACTOALUMM TOJOKEHHEM. B [IPEACIax



OﬁHSaHHOCTCﬁ, BO3JIOKEHHBIX HA HUX JOJDKHOCTHBIMW MHCTPYKIIMAMU H HENOCPEACTBEHHBIMH
PYKOBOOUTENAMM.

7. 3akmouHTe/IbHbIE MOJOKEHHUNA

7.1. JlavHbIA TOKYMEHT AEHCTBYET [0 €0 NEPECMOTPA.

COT'JTACOBAHO:

["naBublii Oyxranrep (& CJMM Qz/_.

30.12.2019



B nactosuem 1
ACTA.

OG6GopoT NOCASAHEro anucTa

ONOIKEHHH IPOHYMEPOBAHO, MPOLIHYPOBAHO U 3aBEpEHO 11eUaThio HEThIPe






