[Ipunsaro YTBepxKACHO
eJarornyecKuM COBETOM npukazom ot 10.09.2018 r.Ne 139-on
IIporokos Ne 1 ot 29.08.2018 r.

MOJIOKEHHUE O IIKOJbHOMW BUBJIUOTEKE
MYHHMIMIAJbHOIO0 0I0JKeTHOr0 001e00pa30BaTeJIbHOIO YUpeKIeHUs
«ManoraBpuHcKkas cpeaHss o0meo0pa3oBaTejbHAasA MIKOJIA)»

I. O0mue mMoJIoKEeHU s
1. TIlonoxenue O WKOJIbHOW OHOJIMOTEKE MYHHULIUNAIBHOTO  OIOJXKETHOTO
00m1e06pa3oBaTEIbHOTO yupexKACHUs «ManoTaBpuHCKas CpenHss
obmreoOpa3zoBarenbHas mkoja» (ganee — [lomoxkeHnue) pazpaboTaHo B COOTBETCTBUU
¢ @expepanpHbpiM 3akoHOM oOT 29.12.2012r. Ne 273-®3 «0O6 oOpa3oBaHuu B
Poccuiickoit @enepanun», @enepaibHbiM 3aKkoHOM OT 25.07.2002r. Ne 114-d3 «O
NPOTUBOJEUCTBUM OSKCTPEMUCTKOM gesaTenpHocTtu» (pea. ot 21.07.2014 ¢
U3MEHEHUsIMU, BcTynuBmumMu B cuiny ¢ 02.08. 2014), denepanbHbIM 3aKOHOM OT
29.12.2010r. Ne 436-®3 «O 3amure nereil or uHGopmanuu, NpUUYUHAONIEH Bpe UX
30pOBBI0 U pa3BUTUIO», DenepanbHbIM 3aKOHOM OT 24.07.1998r. Ne 124-d3 «0O6
OCHOBHBIX TapaHTHsXx npaB peOénka B Poccuiickoit ®enepanuunr», PenaepanbHbIM
3ak0HOM OT 29.12.1994r. Ne 78-®3 «O OuOIMOTEYHOM Je€Je», B COOTBETCTBUHU C

OdI'OC HOO, ©I'0OC 000, Caunllun, YcraBom 00pa3zoBaTelibHON OpraHU3alUH.
Hactosmee Ilonoxxenue pacnpocTpaHsieTrcss Ha OHOIMOTEKY MYHHUIUIAIbHOTO
OroxKeTHOTO 001eo0pa3oBaTEIbHOTO YyupexaeHuss «MamoTaBpuHCKas CpeaHss
obmeoOpa3oBarenbHas mkoyay» (nanee — llkoia).

2. bubinuoTeka sABIAsETCS CTPYKTYpHbIM mojpasnaeieHueM lkonbl, yyacTBYHOIIUM B
yueOHO-BOCIUTATEIbHOM IIpollecce B IMeNsdx o0ecnedyeHHs TMpaBa YyYaCTHUKOB
o0pa3oBaTenpbHOTO IMpolmecca Ha OeclmiaTHOe IMOJb30BaHWE OMOJIMOTEUHO-
UH()OPMAIMOHHBIMH PECYPCaAMHU.

3. HesatenpHocTh OubOnuoreku lIkonsl oTpaxkaercsa B ycTaBe o01eo0pa3oBaTeIbHOTO
yupexaeHus. OOecnedyeHHOCTh OUONHOTEKHM YyueOHBIMHU, METOIMYECKUMHU U
CIIpaBOYHBIMU JTOKYMEHTaMu YUYUTHIBACTCSA npu JTUIEH3UPOBAHUU
0011e00pa30BaTEIbHOTO YUPEKIACHHUS.

4. Henn 6uOANOTEKH COOTHOCATCS € LHEeJdsIMU 0011e00pa3oBaTENbHOTO YUPEKIACHUA:

- ¢dopMupoBaHue 00mMIEH KyJAbTYpbl JUYHOCTU OOyUYAIOMMXCS HAa OCHOBE YCBOCHHS
00s513aTeIbHOTO MHUHHMYyMa COJepXaHHus 00meoOpa3oBaTeNbHBIX MPOTpaMM, HX
ajzanTtauus K )KM3HU B 00IIECTBE;

- CO3JlaHHME OCHOBBI [JJsI OCO3HAHHOrO BBIOOpPa U TMOCIEAYIOUIET0 OCBOECHHS
npodeccuoHalIbHBIX 00pa30BaTEIbHBIX IPOTPaAMM;

- BOCHHUTAaHUE TPaXTaHCTBEHHOCTHU, MAaTPUOTHU3MA, TOJIEPAHTHOCTH, YBaXEHHUS K
dbyHIaMeHTaJlbHBIM NpaBaM U CBOOOJAM 4Ye€IOBEKa, pa3sHbIM KYJIbTypaM M f3bIKaM,
Tpynoaw6us, T1I00BU K OKpYXarllel Npupoae, ceMbe;

- GopMUPOBAHUIO 3JOPOBOTO 00pa3a KU3HHU.

5. bubnauoreka pyKOBOJCTBYETCS B CBOECH AESATENBLHOCTH (elepalbHBIMU 3aKOHAMH,
yKazamMu 51 pacmopsAKEeHUIMHA [Ipe3uaenra Poccuiickont denepannu,
MMOCTAHOBJIEHUIMU U pacnopsikeHusMu IlpaBurtensctBa Poccuiickoin ®denepauuu u
UCIIOJHUTENIBHBIX OpraHoB cy0bekToB Poccuiickoii ®enepaunuu, peumeHUIMHU
COOTBETCTBYIOIIETO OpraHa ympaBieHus oOpa3oBanueMm, yctaBoM Ilkonsr u
HacTosmuM IlomokeHnEeM.

6. lesTenbHOCTh OMONIMOTEKH OCHOBBIBAETCS HAa MPUHIIMIIAX IEMOKPATHUH, TYMaHHU3Ma,
001eJOCTYMHOCTH, MpUOpPUTETA YeJI0BEYECKUX LEHHOCTEM, OTCYTCTBUS
JUCKPUMUHAILIUU N0 KYJIBTYPHOMY, SI3bIKOBOMY, COI[MaJIbHOMY, MMOJOBOMY IPHU3HAKY,
CcBOOOJHOTO pa3BUTHUS JUYHOCTH, CBETCKOTO XapakTepa oOpa3oBaHUs.



7. llopsinok mMoNb30BaHUS UCTOUYHMKAMHU UHGOPMALMHU, EPEYEHb OCHOBHBIX YCIYT U
YCIOBHS UX MPEIOCTABICHUS onpenensorcs HacTosamuM [lonoxenuem u [IpaBunamu
MOJIb30BAHUS OUOIHOTEKOM.

8. Illxosa HeceT OTBETCTBEHHOCTh 3a JOCTYNHOCTh M KauecTBO OMOIMOTEUHO-
HHPOPMAIIMOHHOTO O0CIYyXKHBaHUSI OMOJIUOTEKH.

B Owubnumoreke 3ampemaeTrcs U3JaHUE W pacHpoCTpaHEHHUE MEYaTHBIX, ayJauo,
ay/JMOBU3YyaJbHBIX U UHBIX MaTepHUaiOB, COAEPXKAIUX XOTS Obl OJMH W3 MPU3HAKOB,
IpEeyCMOTPEHHBIX YacThlo nepBoil crarbu | denepanpHoro 3axkoHa oT 25.07.2002 Ne
114-®3 «O npoTUBOACHCTBUHM IKCTPEMUCTKOUN JAEATEIBHOCTH .

[lepcoHallbHYI0O OTBETCTBEHHOCTh 3a COOTBETCTBHE (OHAOB OUOIMOTEKHU
TpeOoBaHUSM JEHCTBYIONIETO 3aKOHOJATeJbCTBAa BO3Jaraercs Ha Imejarora-
oubnuorexaps.

Komuccueil, co3ganHol mo nmpukasy JUPEKTOpa LIKOJbI, BCE MOCTyMAaOIIUE B
OMONMOTEKY JOKYMEHTBHI, JIUTeparypa B 005S3aTEIbHOM TMOPSJIKE CBEPSIOTCS C
denepasbHbIM CIUCKOM 3KCTPEMHUCTCKUX MaTepHanoB. | pa3 B KBapTajl NPOBOIUTCS
peBu3ns OMOIMOTEYHBIX (POHIOB HA BBISIBICHUE JUTECPATyphl, NIPUUYUHSIONICH Bpen
3I0pOBBIO U PA3BUTHUIO JIETEH, B TOM UHCIe SKCTPEMUCTCKOTO XapakTepa.

B 6ubnuorexke 1 pa3 B mecs oOHOBISIIOTCS AaHHble U3 PenepaibHOro cnucka
AKCTPEMUCTCKUX MaTEpPHUallOB, KOTOpPHIE pacmevyaThiBalOTCA U J00aBIAIOTCA K paHee
pacmeyataHHOMY cnucky. OOHOBIEHHBI CIHUCOK OJKCTPEMHUCTCKHX MaTEepHaIOB
COXpaHsieTcs KaXXIbli pa3 Ha KOMIIbIOTEpE neaarora-o6ubianoTekaps ¢ ykazaHuem JaThl
OOHOBJIEHMUS.

[Ipu oOHapykeHMH MaTepHaNoB, BKIWYEHHBIX B DenepanbHBId CHOUCOK
IKCTPEMUCTCKUX MaTEpUalOB, a TaKXKe MaTEpPUalIOB, HAHOCSAIHX BPEa 3J0POBBIO U
pPa3BUTHUIO OOYydYaAKOIIUXCsS, OHHU H3BIMAIOTCS, COCTaBISAETCS AaKT O CHUCAHUU U
YHUYTOXCHUU HUCKIIOUEHHONW U3 OMOIMOTEKH JIUTEPATypPhl U MaTEPUAIOB.

9. Opranuszanusa oOCHy>XUBaHHS yYaCTHHUKOB o00pa3oBaTelbHOro mpollecca
NpPOM3BOJAUTCS B COOTBETCTBHM C TMpaBHJIAMU TEXHUKH O€30MacHOCTH U
NPOTHUBOIMOXAPHBIMHU, CAHUTAPHO-TUTUEHUUECKUMHU TPEOOBAHUIMHU.
II. OcHoBHBIC 3a7a4H

10. OcHOBHBIMU 3a1a4aMU OMOJIUOTEKHU SABISIOTCS:
a) obOecmeueHHe YydYacTHHKaAM o0Opa3oBaTeNbHOTO IMpolecca - oO0ydaruumcs,
negaroruyeckuM paboOTHUKAM, pPOAUTENAM (MHBIM 3aKOHHBIM TPEICTABUTEISIM)
oOyuaromuxcs (Jganee - Mojab30BaTENsIM) - AOCTyNa K UHPOpMaLUK, 3HAHUSAM, UAEIM,
KYJIbTYPHBIM IEHHOCTSAM MOCpPEeNCTBOM HCIOJIb30BaHUSA OubIMOTEeYHO -
WHPOPMAIIMOHHBIX PECYpPCOB 00IIE00pa30BaTEIBHOTO YUPEXKIACHHUS Ha Pa3TUUYHBIX
HOCHUTENAX: OyMaxHoM (KHMXHBIH (oHO, QOHA TNEePHOAUUYECKUX H3TaHUN);
MarHuTHoM  (ponng  ayamo- u  Buaeokaccet); 1nupposom  (CD-nuckn);
KOMMYHHKaTUBHOM (KOMIBIOTEPHBIE CETH) U HHBIX HOCUTENAX;
0) BocnmHTaHHE KYJIBTYPHOTO U TpPaXXJTaHCKOTO CaMOCO3HAHHUS, pPa3BUTUH €TO
TBOPUYECKOTO MOTEHIHANA;
B) GOpMHUpOBaHHE HABBIKOB HE3aBUCHUMOI0 OMOJIMOTEYHOTO MMOJIb30BaTENA: OOyUeHHUE
HOMCKY, OTOOPY U KPUTHUUECKOH OlleHKEe HHPOpMALUH;
I') COBEpIIEHCTBOBAHKE MPEAOCTABISIEMBIX OMOIMOTEKOW YCIYyT HA OCHOBE BHEAPCHUS
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOTHMW © KOMObIOTEpH3alMu OUOIMOTEUHO-
MH(QOPMaIMOHHBIX MPOIecCOB, popMupoBanue KOMPOPTHONH OUOINOTEUHON CpeIbI.

III. OcHoBHBIC QYHKIHH
11. Ins peanu3anuu OCHOBHBIX 3ajJa4, Oubnauorexa:
a) KOMIUIEKTYeT YHHBEpCalbHBI (OHJ y4eOHBIMH, XYI0KECTBEHHBIMH, HayYHBIMHU,
CIIPAaBOYHBIMHU, TMEJarorTHYeCKUMH H HAYYHO-TOMYJISPHBIMA JOKYMEHTAaMH Ha
TPAAUIMOHHBIX M HETPAJAUIUOHHBIX HOCUTENSX HHGOpPMAIUU B COOTBETCTBUH C
®enepanbHbiM  3akoHOM oT 25.07.2000 Ne 114-®3 «O mnpoTtuBoAeicTBUU



SKCTPEMUCTKOM AEATENbHOCTU», HE JOMYyCKas MOSBICHHUS B OuOIMOTEYHOM (QOHIE
IIKOJbI MEYaTHBIX MAaTEePUAIOB SKCTPEMHUCTCKOTO XapakTepa:

- akkymynaupyeT (OHJ MJOKYMEHTOB, CO3JaBaeMblXx B 00me00pa3zoBaTelbHOM
yupexaeHuu (nyonukanuid u paboT meaaroroB o0meo0pa3oBaTeNbHOTO YUPEKACHUS,
JYYIIUX HAyYHBIX paboT u pedepaToB 0OydarOMUXCI U IP.);

- OCYUIECTBISIET pa3MelleHne, OPTaHU3aIuI0 U COXPAHHOCTh TOKYMEHTOB;

0) co3maer MHPOPMAIIMOHHYIO MPOAYKIIHIO:

- OCYUIECTBISIET aHAJTUTUKO-CUHTETUYECKYI0 nepepadboTKy uHpopmManuu,

- Oopra’HuizyeT M BeJeT CHpPaBOYHO-OuOIMOrpaduyecKkuid ammapar: KaTajloru
(andaBUTHBINH, CHCTEMAaTHYECKUI), KAPTOTEKH (CHCTEMAaTHUYECKYI0 KapTOTEKY CTaTe,
TEeMaTU4YeCKUEe KapTOTEKH), JJIEKTPOHHBIM Karajnor, 0a3bl JaHHBIX MO NPOGUIIO
0011e00pa30BaTEIBHOTO YUPEIKICHUSA;

- pa3pabaTpIBaeT peKOMeHaTelbHbIe Onbauorpaduyeckue nocodbus (CIUCKH, 0030pHI,
yKa3aTelu U T.II.);

- obecrneunBaeT HHGOPMUPOBAHUE MOJIb30BaTENe 00 HHGOPMAIIMOHHON NPOJAYKIIUH;
B) OCYIIECTBISET nudepeHIUPOBAHHOE 6ubnuoreuHo-uHpopManMoOHHOE
o0cnyxuBaHue oOydaruuxcs:

- IpegocTaBisieT MHPOPMAIMOHHBIE PECYpChl Ha Pa3IMYHBIX HOCUTEISIX HAa OCHOBE
M3y4YeHHUS UX UHTEPECOB U MHPOPMALIMOHHBIX MOTPEOHOCTEH;

- co3JaeT  YCHOBUS JAJA pealu3aluu  CaMOCTOSITENIbHOCTH B  0OOydYeHUH,
MO3HABATEJIbHOW, TBOPUECKOW JEATENBHOCTH C ONOPOM HAa KOMMYHHUKALUIO;
CIocoOCTBYET pPa3BUTHUIO HABBIKOB CaMOOOyYeHUs (ydacTHE B CETEBBIX OJMMIIHAZAX,
TEJIEKOMMYHHUKAIMOHHBIX MPOEKTaX B CUCTEME AUCTAHIIMOHHOTO O0y4YeHHUS);

- opraHm3yer oOydueHHE HaBBIKAM HE3aBUCUMOTO OHMOIMOTEYHOTO IMOJB30BATENS H
noTpeburtens nHpopmManuu, CONEHCTBYET UHTErpallui KOMILJIEKCA 3HAHUM, YMEHUHU U
HaBBIKOB PabOTHI C KHUTOW M MHDOpPMAIHEH;

- OKa3biBaeT HMHPOPMAUMOHHYI MOIAEPkKKY B pEIICHUHU 3a]ay, BO3ZHUKAOIIUX B
npoiecce ux yuebHoi, caMmoo0pa3oBaTeIbHON U JOCYTrOBOW JI€STEIbHOCTH;

- OpraHM3yeT MacCOBbIE MEPONPUATUS, OPUCHTHPOBAHHbIE Ha pa3BUTHUE OOWEH U
YUTATEIbCKONH KYJIBTYpPBHl JHUYHOCTH, COJEHCTBYET pPa3BUTHIO KPUTHYECKOTO
MBIIIICHHUS,

- COJICMCTBYET YJ€HAM MeJAaroTHu4eCcKOT0 KOJJIEKTHBA U aAMUHUCTPAIIUN YUPEIKICHUS
B OpraHu3amnuu o0pa3zoBaTeNbHOro Ipolecca M jgocyra obyudamouuxcs (IpOoCMOTP
BusneopuiabmoB, CD-n1ucKOB, Npe3eHTAMN Pa3BUBAIOIINX KOMIBIOTEPHBIX UTD);

r) OCYIIECTBIISAET nudpepeHIUPOBAHHOE 6ubnuoTeyHo-uHGOpPpMaLLMOHHOE
00cIy)XMBaHHUE EeAarorn4ecKux pabOTHUKOB:

- BBISIBIISIET MH(POPMAIIMOHHBIE MOTPEOHOCTH U yAOBIETBOPSAET 3alIPOCHl, CBSI3aHHBIE C
oO0yueHHeM, BOCIIUTAHUEM U 3I0POBbEM JIETECH;

- BBISABIsIET MHPOpPMAIIMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alMpocChl B 00JacTH
neJarornueckKuX MHHOBAIIMM M HOBBIX TEXHOJOTHH;

- cojeicTByeT mnpodeccuoHaIbHOM KOMMETEHIMU, MOBBIIICHUIO KBaJIU(UKALHU,
NPOBEJACHUIO AaTTECTALNH;

- co3aeT 0aHK Meaaroruyeckoil nHGopManum Kak OCHOBBI €IMHON HHPOPMALIMOHHOM
CIyXObl  00meoO0pa3oBaTENbHOTO  YYPEXKIACHUS, OCYIIECTBISIET HAKOMJIECHUE,
CUCTeMAaTHU3aluio HHGOpPMAaLMU MO peMeTaM, pa3jiejaamM U TeMaMm;

- OpPTaHU3yeT AOCTYN K OaHKY Meaarornyeckoi mHpopmMamuu Ha JOOBIX HOCHTEIAX;
OPOCMOTP 3JIEKTPOHHBIX BEPCUM Mearoruyeckux U3JAaHuii;

- OCYIIECTBIsSET Tekymee wuHbopMuUpoBaHHE (AHU HHPOpPMAINHU, 0030pPbI HOBBIX
HOCTYNJIEeHUH u nyOnukanuit), nHpOpMHUpOBaHUE PYKOBOJICTBA
00m1e00pa3oBaTeIbHOTO YUPEKJACHHUS 1O BOMPOCAM yHpaBieHHUS 00pa3oBaTElIbHBIM
IPOLECCOM;



- NOAJEpPXKHUBAET AESATEIBHOCTh MENarorn4eckux pabOTHUKOB B 00JacTU CO3JaHUS
UH(OPMAIIMOHHBIX MPOAYKTOB (AOKYMEHTOB, 0a3 qaHHBIX, Web-cTpaHull U T.11.);
- CcImocoOCTBYEeT MNpPOBEACHHIO 3aHATHH 10 GOPMUPOBAHUI0O HMHPOPMALMOHHOMN
KyJbTYpBI; SIBIseTCs 0a30i 1 NpOBEACHUS NPAKTHYECKHX 3aHATUH 1o pabdoTe C
MH(QOPMAIIMOHHBIMH pECYpPCAMU;
) OCYIIECTBISET nudhepeHIHPOBAHHOE OuOIMOTEYHO-HHPOPMAIIUOHHOE
oOcnyxxuBaHue poauTeneil (MHBIX 3aKOHHBIX MpeJcTaBUTENEH) 00ydaromuxcs:
- YIIOBJIETBOPSET 3aIPOCH] MMOJIb30BaTeaeil 1 HHPOPMUPYET O HOBBIX MOCTYNICHHUAX B
OMOJINOTEKY;
- KOHCYJIBTHPYET IO BONpPOCaM OpraHU3alUMU CEMEHHOTro YTEeHHUS, 3HAKOMHUT C
nHpopMaIKen Mo BOCIUTAHUIO JIETEH;
- KOHCYJBTHUPYET IO BONpOcaM y4eOHBIX U3JaHUHN A 00ydarouuxcs.
IV. Opranu3zanus nesiTeJJbHOCTH OMOJIUOTEKH
12. HlkonbHas OMOIMOTEKA O CBOCH CTPYKTYpe AEIUTCS Ha aOOHEMEHT,
YUTaJIbHBIN 32, OTJe] Y4eOHUKOB.
13. bubnuoreyHo-uHPopManuoHHOE OOCIYXHMBAaHUE OCYHIECTBISETCS Ha OCHOBE
O0uOIMOTEYHO-UHPOPMAIMOHHBIX PECYpCOB B COOTBETCTBHUU C YueOHBIM U
BOCIMHUTATEIbHBIM TJaHaMH 00IIe00pa3oBaTENbHOTO YUYpPEXKICHHS, NPOTrpaMMaMH,
NPOEKTAaMH U MJIaHOM paboOThl OMOJIMOTEKH.
14. B nensx obecrnedyeHuss MOJAEPHU3ANNN OUOINOTEKH B yCIOBHAX HHPOpPMATU3AIUU
oOpa3oBaHus u B npenenax CpEJCTB, BBIJICISIEMBIX  YUYpPEIUTEISIMU,
o0meo0Opa3zoBaTeibHOE YUPEKICHUE oOecmeunBaeT OMOINOTEKY:
- rapaHTUpOBaHHBIM  (UHAHCHUpPOBaHMEM  KOMIJIEKTOBAHHUS OubIUOTEUHO -
MH(QOPMAIMOHHBIX PECYPCOB (B CMETE YUPEKAECHUS BBIBOJUTCS OTAECIBHO);
- HeOoOXOJUMBIMU  CIIyKEOHBIMH ¥ TMPOU3BOJCTBEHHBIMH TMOMEIICHUSMU B
COOTBETCTBUH CO CTPYKTYpOH OMOIMOTEKHU U HOPpMATUBAMHU MO TEXHUKE 0€30TaCHOCTH
JKCILTyaTallMu KOMIIBIOTEpPOB (OTCYTCTBUE BBICOKOW BIAXHOCTH, 3albIIEHHOCTH
NOMEIIEHH, KOPPO3NOHHO-aKTUBHBIX IPUMECEH UIIH 3JIEKTPONPOBOASAIICH MBLIN) U B
cooTBeTcTBUU ¢ nmonoxeHusmu CanlluH;
- COBPEMEHHOH  JIIEKTPOHHO-BBIUYHMCIHUTEIbHOW, TEIEKOMMYHHKAIIMOHHON U
KOMUPOBAIbHO-MHOXXUTEIBHON TEXHHUKOM W HEOOXOJMMBIMH TPOTPAMMHBIMU
NPOAYKTAMH;
- PEMOHTOM U CEPBHUCHBIM O00CIYy)KMBaHHEM TEXHUKHU U 000pyJOBaHUS OUOTUOTEKH;
- OMONTMOTEYHON TEeXHUKON M KAHIENSAPCKUMHU MPUHATIEHKHOCTIMH.
15. JleHexHble cpelcTBa 3a CIHaHHYI0 OMOJMOTEKOW MakKyJlaTypy pacxXxoIylTcs Ha
yJIy4dlIEeHHE MaTEepUaAIbHO-TEXHUYECKOU 0a3bl OubJIMOTEKH, MOIMTUCKY
NEePUOJTUYECKUX U3JaHUH.
16. Hlkona co3gaer yciaoBHUS A COXPAHHOCTH ammaparypbl, 0o0OpyIOBaHUS H
UMYylIecTBa OMOIUOTEKH.
17. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh U Ka4e€CTBO KOMIIEKTOBAHUSI OCHOBHOTO
dbonna OuOGIMOTEKH, KOMIJIEKTOBaHHE yueOHOTo (¢(oHAa B COOTBETCTBUH C
benepanbHBIMU TEPEYHSIMH YUYEOHHKOB M Yy4eOHO-METOAMUYECKHX H3JaHUH HECYT
3aMeCTHTeNIN AUpPEKTopa mo yueOHON paboTe, co3gaHue HEOOXOJUMBIX YCIOBHUH I
NEeSITEeIbHOCTH  OMOJMOTEKHM  HECET  PYKOBOIUTENb  00meo0pa3oBaTeIbHOTO
y4pexXJEHHUS B COOTBETCTBUM C YCTABOM YUPEXKICHHUS.
18. Pexum pabGoTbel OHOIMOTEKH oOMNpenensercsi B COOTBETCTBUU C MpaBUIaAMHU
BHYTpeHHero pacnopsaka LIkomsr.
V. Ynpasaenue. llITarsl-
19. YnpaBiaeHue Ooubimorexkoi OCYIECTBIAETCA B COOTBETCTBUU c
3akoHomatenabcTBOM Poccuiickoit @enepanun, cyobrexkToB Poccuiickoit ®exepanuu u
YCTaBOM IIKOJIBI.



20. OOmee pyKOBOACTBO NEATEIbHOCTHIO OMOJIMOTEKH OCYHIECTBISAECT PYKOBOIAUTEIb
0611e00pa30BaTEIBHOTO YUPEKICHHUS.
21. PykoBoacTBO OHMOJNMOTEKOW OCYIIECTBISIET Memaror-oubJIuMoTeKapb, KOTOPBIH
HECET OTBETCTBEHHOCTh B IMpeaeiaX CBOEW KOMIETCHIMH Mmepea oO0ImecTBOM U
pykoBoguTeaeM  00meoOpa3oBaTeNbHOTO  YUpeXAECHHA, OOydyalIUMUcCsa, HX
ponutensiMu (MHBIMH 3aKOHHBIMU MPEICTABUTEISIMH) 32 OpTaHU3AIUI0O U PE3YIbTAThI
NesATEeIbHOCTU OMOIMOTEKHM B COOTBETCTBUM C (YHKIIMOHAJIbHBIMU OOS3aHHOCTSIMHU,
NpPEyCMOTPEHHBIMU KBaTU(PUKAIMOHHBIMH TPEOOBAHUSIMHU, TPYJAOBBIM JIOTOBOPOM H
ycTaBOM 0011€00pa3oBaTENbHOTO YUPEXKICHUS.
22. Ileparor-0ubimoTekaph Ha3HAYaeTCS PYKOBOAHTENEM 00IeoO0pa3oBaTEIbHOTO
YUpEeXKACHHUS U SIBIASIIOTCS YICHOM IEeJaroru4eckoro KOJJEeKTHBa U BXOJAHUT B COCTaB
Neaaroruueckoro copera ooueo06pa3oBaTEIbHOTO YUPEIKICHH .
24. Ilepmaror-OubinumoTexkapb pa3pabaTeiBaeT MW MNPEACTABISIET PYKOBOJIHUTEIIO
0011e00pa30BaTEIbHOTO YUPEKACHHUS HA YTBEPIKACHUE CIENYIOIHUE TOKYMEHTHI:
a) MoJIo)KeHHe o0 OmbnuoTeKke, NpaBuia MOJb30BaHUA OMOIHOTEKOM;
0) cTpykTypy OMOJIMOTEKH, KOTOPBIE pa3padaThIBalOTCS Ha OCHOBE 00BHeMOB pabor,
OINpENENIEHHBIX TOJIO)KEHHUEM O KOHKpEeTHON Oubnumorexke o00meodOpa3oBaTeIbHOTO
VUpEXKJACHHS C HCIOJb30BaHWEM "MeXOTpacleBbIX HOPM BPEMEHH Ha MPOIECCHI,
BeinoNHsieMble B Oubnumorekax" (IlocranoBnenume MuHucTepcTBa Tpyla U
conualbHOro pa3Butus Poccuiickoit @enepanuu ot 3 pespans 1997 r. N 6);
B) MJIaHOBO-OTUETHYIO JOKYMEHTALUIO;
T') TEXHOJOTUYECKYIO JOKYMEHTAIHUIO.
25. [TIlopsmok KOMMONEKTOBAaHUS MmTara OHOIMOTEKHM 00meodpa3oBaTeabHOTO
YUpEKJACHHUS PETIaMEHTUPYETCS €r0 YCTaBOM.
26. B mensax obGecneueHus aupdepeHIUPOBAHHOW pabOTHI MIKOJIBHOW OHOIMOTEKH
BBOJISITCSL IOJDKHOCTH: MeJaror-0u0ianoTexaps.
27. TpynoBble OTHOWIEHUS pPaOOTHUKOB OuOIMOTEKM U 00meoOpa30BaTENbHOTO
VUpPEKACHHUS PETYIHPYIOTCS TPYIAOBBIM JTOTOBOPOM, YCIIOBUS KOTOPOTO HE JOJIKHBI
NPOTHUBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoii denepauuu o Tpye.

VI. [IpaBa u 06si3aHHOCTH OMOJHOTEKH "
28. PaboTHHUKHU MIKOJIbHON OUOTMOTEKH UMEIOT MPABO:
a) CcaMoCTOsTEeJIbHO BHIOUpaTh (GOpPMBI, CpeacTBa W METOABl OHOJIMOTEUHO-
uHpopManmoHHOTO  0oO0CHyXHMBaHUS  00pa3oBaTeNbHOT0O W  BOCHHTATEIBHOTO
NpPOIECCOB B COOTBETCTBUHM C IMEISIMH W 3ajJavyaMH, YyKa3aHHBIMH B YCTaBe
06u1eo6pa3zoBaTeIbHOTO yUpEKIACHUS u MOJIOKEHUHU 0 oubnuorexe
001eo0pa3o0BaTEIbHOTO YUPEXKICHUS;
0) MpOBOAUTH B YCTAHOBIECHHOM NOpsaKe GaKylIbTaTUBHbBIEC 3aHIATHS, YPOKHU U KPYKKH
6ubnnoTeuyHo-6ubIMOrpapuUecKuX 3HaHUN U UHPOPMAIMOHHON KYJIbTYPHI;
B) ONpEeNsiTh HCTOYHUKU KOMIIJIEKTOBaHUS HHPOPMALMOHHBIX PECYPCOB;
T') U3BIMATh M PEAJTU30BHIBATh JOKYMEHTHI U3 (DOHJAOB B COOTBETCTBHHU C UHCTPYKIIHEH
no yuety 6ubnuoreynoro GoHmaa;
) OmpeAeNsiTh B COOTBETCTBHUH C TIpaBUJIAMH IOJb30BaHUS OUOIHOTEKOM
06ueo6pazoBaTeIbHOTO y4pexKIeHuUs, YTBEPKICHHBIMU PYKOBOJIHUTENEM
00meo0pa3oBaTeIbHOTO YUYPEXKICHHS, W 1O COTJIAaCOBAHUID C POJIHUTEIbCKUM
KOMHUTETOM WJIU MOMEYUTEIhCKUM COBETOM BHUJBI U pa3Mepbl KOMIIEHCAIMK ymiepoa,
HAHECEHHOT 0 MO0Jb30BaTeIsIMU OUOIHOTEKE;
€) BHOCUTH NPEIIIOKEHHUS PYKOBOAUTENI0 00meo0pa3oBaTeIbHOTO YUYPEKJICHUS IO
COBEPIICHCTBOBAHMIO OILIATHI TPyJa, B TOM YHCJIe HaJ0aBOK, JTOIJIAT U IPEMHUPOBAHU S
paboTHUKOB OMONMOTEKHM 3a JOMOJHHUTEIbHYI paboTy, He BXOIAMYID B KpPYT
OCHOBHBIX OO0s3aHHOCTEW pabOTHUKOB OWMOIMOTEKHW; TO KOMIEHCAIIMOHHBIM
MEPONPHUATHAM, CBSI3aHHBIM C BPEJHBIMU YCIOBHAMH Tpyaa (OuOnmoTedHasl MbLIb,
MPEBHIMICHUE HOPMATHBA PA0OTHl Ha KOMITBIOTEPE);



) UMETb €XETOJAHBII OTIYCK B COOTBETCTBUU C JIOKAJbHBIMU HOPMAaTHUBHBIMU aKTaMU;
3) OBITh MPEACTABICHHBIMH K Pa3JIMYHBIM (popMaM MOOUIpEHHUS, HArpajaM U 3HaKaM
OTJIHMYHUS, IPEIYCMOTPEHHBIM 1JI1 paOOTHUKOB 00pa30BaHUS U KYJIbTYPHI;
M) y4yacTBOBaTh B COOTBETCTBUM C 3aKoHojatenbcTBoOM Poccuiickoit dengepauuun B
paboTe OMOIMOTEUYHBIX aCCOMUAIUN UM COIO30B.
33. PaboTHuKHN OMOIMOTEKH 00SA3aHBI:
a) obOecneyuTh IMOJB30BATENAM BO3MOXHOCTh paboThl ¢ HHGOPMALMOHHBIMU
pecypcamMu OHMOIMOTEKH, KOTOpPbIe HE HAHOCAT BpEea 3J0POBBI0 U (MJIU) PA3BUTHUIO
o0ydJarwmuxcs,
06) oOuoBaATH | pa3 B Mmecsn naHHble U3 PeaepalbHOTO CINUCKA IKCTPEMHUCTCKUX
MaTepHUaIoB U CBEPATh UX C (POHIOM JIUTEPATYPHl, 3aHOCS UTOTU CBepKkH B «KypHai
cBepKH OuOIMOTEYHOTO (OHIA CO CHHCKOM OSKCTPEMHUCTCKUX MartepuaioB». [lpu
BBISIBJIEHUU MAaTE€pHAIIOB HIKCTPEMUCTCKOrO XapaKTepa HalpaBiIsATh UX B KOMHUCCHUIO 10
peBH3UH OMOIMOTEYHBIX (POHAOB ISl COCTABICHUA AKTa U3BATUSL UX U3 GOHIOB;
B) UHQOPMUPOBATH MMOJIb30BATEIEH O BUAAX NPEJOCTABISEMBbIX OUOINOTEKON yCayT;
r) o0ecneynTh HAYYHYIO OpraHu3anuio GOHIOB U KaTaJIOTOB;
n) GopmupoBaTth (OHIBI B COOTBETCTBUM C YTBEPXKIECHHBIMH (¢eqepalbHbIMU
nepeuHsIMH y4eOHBIX U3JIaHWH, 00pa3zoBaTeIbHBIMU nporpaMMamMu
00u1e06pa3oBaTeIbHOIO YUpPEKACHUsS, MHTEepecaMH, MOTPEOHOCTAMU M 3alpocaMu
BCEX KaTEeropHi Mmojp3oBaTeseii, KOTopble He MpoTUBOopeydar 4.4. ct.14 denepanbHOTO
3akoHa oT 24.07.1998 Ne 124 -®3 «O06 oCHOBHBIX TapaHTHAX NpaB peO&Hka B PDy;
€) COBEpIICHCTBOBATh HHPOPMANUMOHHO-OMOMMOTpaduueckoe U OubIMOTEYHOEC
00ciy’)KUBaHHME NOJb30BaTEIICH;
k) oOecrmeuymBaTh COXPAaHHOCTh MCIOJB30BAaHUS HOCHUTENEH WHPOpMAIUH, UX
CUCTEeMAaTHU3alUI0, pa3MelleHUe U XpaHEHUE;
3) o0ecneynBaTh PEKHUM PabOTHl B COOTBETCTBUH C MOTPEOHOCTSIMHU MOJb30BaTeICH U
paboroii 061e00pa3oBaTEIbHOTO YUPEKACHHUSA;
M)  OTYUTHIBATHCSA B  yCTAHOBJIEHHOM  TOpSJIKE  Tepel  PYKOBOIHUTEIEM
0011e006pa30BaTEIBHOTO YUPEKICHUS;
K) HOBBIIIATh KBaJIU(UKALUIO.

VII. IlpaBa u 00513aHHOCTH NOJb30BaTe el OM0aIMOTEKH
29. Ilonp3oBatenu OMOIMOTEKHU UMEIOT MIPABO:
a) m§onydaTh THOJHYIH uUHQopMauuo o cocTtaBe OubiamoredHoro ¢oHAa,
MH(QOpPMAIMOHHBIX pecypcax U NpeaocTaBiIsieMblX OMOINOTEKON ycayrax;
0) monb30BaThCA CIPAaBOYHO-OMOIMOTpadUIECKUM annapaToM OUOIUOTEKH;
B) TOJydaTh KOHCYJIbTAaMOHHYK TMOMOIIb B TIOHWCKE H BBIOOPE WCTOYHUKOB
UH(pOpMaIUY;
r) TmoinydaTh BO BpPEMEHHOE IOJIb30BaHWE Ha abOHEMEeHTe M B UYHTAJIbHOM 3aje
nevyaTHbIe U3JJaHUS, Ay IMOBU3YalbHbIe JOKYMEHTHI U IPyrue UCTOUHUKHN UHPOpMaAIUH,
KOTOpBbIE HE HAHOCAT BpEJ 3J0POBBI0 M Pa3zBUTHIO OOyYarOIUXCS M HE COIEpKaT
MaTepuaabl SKCTPEMUCTCKOT0 XapaKkTepa;
1) IPO/JIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMHU,
€) moJy4aTh TeMaTUuYecKHe, pakTorpadpuueckue, yrouHstomue u oudnuorpapudyeckue
CIIpaBKHU Ha OCHOBE GoHJa OMOIUOTEKHU;
’K) ToJy4daTh KOHCYJBTAaIlMOHHYIO TMoOMOINb B paboTe ¢ wuHPopmamueid Ha
HETPAJAUIIMOHHBIX  HOCHTENSAX TIPHU  MOJH30BAHHU DIEKTPOHHBIM W  HHBIM
00opyIOBaHUEM;
3) y4acTBOBAaTbh B MEPONPHUATHUAX, IPOBOJIUMBIX OUOIHOTEKOI;
M) MOJb30BAThCS MIATHBIMU YCIYraMH, MPeaoCTaBIgeMbIMH OUOINOTEKOM, COrIacHO
ycTaBy 00meo0pa30oBaTeNbHOTO YYPEKACHUS W TOJOKEHHUIO O NIAaTHBIX YCIyrax,
YTBEPKIACHHOMY PYKOBOJAUTEIEM 0011e00pa30BaTEIbHOTO YUPEKIACHUS;



K) oOpamatbcsi A pa3pemeHuss KOHQIUKTHOW CHTyalluH K PYKOBOIHUTEIIO
0611e00pa30BaTEIBHOTO YUPEKICHHUS.

30. [Tonp3oBaTenu OMOIUMOTEKU OOS3AHBI:

a) coOnroaaTh MpaBuiia MOJb30BaHUS OUOIUOTEKOM;

0) OcepeXHO OTHOCUTHCA K NPOU3BEACHUSAM mnedaTu (HE BBHIPHIBATH, HE 3arudarh
CTpaHHIl, HE JejaTh B KHUrax MOJAYEpKHUBAHUM, MOMETOK), HHBIM JOKYMEHTaM Ha
pa3IUYHBIX HOCUTENAX, 000PYyIOBAaHUIO, HHBEHTAPIO;

B) MOJJEPXHUBATh MOPSANOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYyIIE
OUOIMOTEKH, PACIONIOKEHHUS KapTOUEK B KaTajorax U KapToTeKax;

I') MOJIb30BAaThbCS IEHHBIMU U CHPAaBOYHBIMU JOKYMEHTAMH TOJHKO B NOMEIIEHHUHU
OUOJINOTEKH;

n) yO0eauThCcs NpH TOJNYYEHHH JOKYMEHTOB B OTCYTCTBUH JAe(PEKTOB, a TMpHu
o0HapyXEHUU npouH(GOpPMHUPOBATH 00 3TOM paboTHHKaA OUOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApyXeHHBbIE AePEeKThl B CHAaBaCMBIX JOKYMEHTax HECeT
MOCJeJHUHN MOJIb30BATEIb;

€) pacmuchiBaThCs B YUTATEIHCKOM (QOpPMYIIpe 3a KaXKIbli MOJYYEHHBIH JOKYMEHT
(ucknrouenue: obyvarmmuecs 1 - 4 kmaccoB);

) BO3BpallaTh JOKYMEHTH B OMOJIMOTEKY B YCTAHOBIEHHBIE CPOKH;

3) 3aMEHSITh JOKYMEHTHl OHUOIMOTEKM B cilydyae HX YyTpaTbhl HWJIW TMOPYU UM
PaBHOLIEHHBIMH JTU00 KOMIIEHCUPOBATH yuiepO B pazmMepe, yCTAHOBICHHOM IpaBHIaAMU
MMOJIb30BaHU OUOINOTEKOI;

M) MOJHOCTBIO PACCUUTATHCS C OMOIMOTEKOW MO MCTEUYEHUHM CPOKa OOyYEHHUS HIIH
paboThl B 001me06pa3zoBaTeIbHOM YUPEIKACHUU.

31. [lopanok nmoap3oBaHus OMOJIMOTEKOM:

a) 3amnuch oOydvaromuxcs o0meo0pa3oBaTeNbHOTO YyUYpexKIeHUS B OUOIHOTEKY
NPOM3BOJUTCS IO CHHCOYHOMY COCTaBy KJlacca B HMHAMBHAYAJIbHOM TOpPSIKE,
NeJaroriyeckuXx ¥ HUHBIX pPabdOTHUKOB 001eo0pa3oBaTEeIbHOTO YUYpEKACHUS,
poauTeneil (MHBIX 3aKOHHBIX MpeJcTaBUTeNeil) 00ydaromuxcs - Mo Hacnopry;

0) mepepeructpanus mojb3oBaTeaed OMOIMOTEKU NPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, MOJTBEpPXIAIOIMM MpaBO MOJb30BaHUS OUOIMOTEKOH, SBIsSETCS
YUTATEIbCKUH POopMyNIsp;

I') YUTATEIbCKUN QopMynsap GUKCUPYET AaTy BbIJa4YU MOJIb30BATENIO0 JOKYMEHTOB U3
doHga OUOIMOTEKN M UX BO3BpAIIEHUS B OUOIHOTEKY.

32. Ilopsaaok moyiib30BaHUsI aOOHEMEHTOM:

a) MOJb30BATEIM UMEIOT IPAaBO MOJYUYUTh HA JIOM U3 MHOTOTOMHBIX U3/1aHUN He Ooee
JIBYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHble CPOKHU MOJIb30BaHUSI JOKYMEHTAMHU:

- yueOHUKHU, ydeOHbIe mocoOus - yueOHbIN rox;

- HAy4YHO-TIOMYJIsipHas, MO3HaBaTeJdbHasA, XyA0XKECTBEHHAs JUuTepaTypa - 1 MecsI;

- IEpUOUYECKUE U3JaHUs, U3JaHUS MOBBIIIEHHOTO cupoca - 15 nHei;

B) MOJIb30BAaTEIN MOTYT HPOJJIUTH CPOK MOJIb30BaHUS JOKYMEHTAaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJb30BaTEICH.

33. ITopsinOK MOJB30BaHUS YUTAJIBHBIM 3aJIOM:

a) NMOKYMEHTHI, NpeJaHa3HAaYeHHBIE I pabdoOThl B YWUTAIbHOM 3alie, Ha JOM HE
BBI1AIOTCH;

0) SHOUKIOMEOANH, CIPABOYHHUKHU, PEAKUE, IEHHBIC W MMEINIAECS B €JIUHCTBEHHOM
HK3EeMILISIpEe TOKYMEHTHI BBIJAIOTCS TOJIBKO A pabOTHl B YUTAIBHOM 3all€;

B) DJIEKTPOHHBIE KHUTH, MP3-meepsl BBITAIOTCS IS MCIOJIB30BAHUS B YHUTAIBHOM
3asie UM B kjacce. OTBETCTBEHHOCTh 3a UCIOJb30BaHHUE JIEKTPOHHBIX KHUT U MP3-
IJIeepoB B Kjacce HeCET Mpemno1aBaTelb.






IIpaBuaa nmojab30BaHUA
OMO0NMOTEeYHO-UHPOPMANMOHHBIMH pecypcaMu OHOJIHMOTEKH.

1. O6wmue nonoxcenusn

l.1.HacTosimue mnpaBuiaa periaMeHTUPYIOT MNOPAAOK IMOJb30BAHUS OHOIMOTEUHO-
uHGOpMAMOHHBIMHU pecypcamMu Oubnumoreku MBOY «Manoraspunckas COILI»
(manee Ixomsr).

1.2. OGecneuenue 0o0meo0Opa3zoBaTeIbLHOTO VUpEIKACHUS OubIMOTEYHO-
MH(POPMAIMOHHBIMH pPECYpPCaMU OCYIIECTBIISAETCS 3a CUET:

- penepasbHOTO U MECTHOTO OIOJIKETA;

-CpeACTB, BhIJCIsIEMO cyOBeHIIMEeH HAa oOmiee oOpa3zoBanue, BoigeeHHBIX OVY.

- 10OpPOBOJBHBIX MOKEPTBOBAHUN IOPUINYECKUX U PU3UUECKUX JIHIL;

1.3.IpaBo cB0OOOAHOTO M OECMIATHOTO MOJb30BaHUS OUOIHOTEKON UMEIOT yualluecs
U COTPYAHHMKHM IIKOJIbl. bubnmorexka oOciyX)uBaeT TakXe POAMUTENEH ydyaluxcs M
Ipyrue KaTeropuu mojab3oBaTenei.

1.4.bubnuoreka MIPEIOCTABISAET BO3MOXHOCTb I10J1b30BAaThCS bongamu
MH(POPMAIMOHHBIX PECYPCOB:

KHHKHBIM (OHIOM (Y4eOHON, METOANYECKOM, Xy 0KECTBEHHOW, HAYIHO-TIOMYIAPHOM,
CIIPAaBOYHON NTUTEPATyPOil)

(GOHIOM MEPUONUYECKUX U3TaHUMN (KYpHAIbI, ra3eThl)

boHIOM KOMMIAKT-AUCKOB, ayJH0- U BUJAE03aNUCeH, KOMIBIOTEPHBIMU Oa3aMU JaHHBIX,
cpeacrtBamu MHTEpHETA

CIpaBOYHO-OMOIMOTpadMueCKUM anmnapatoM (KaTajaord, KapTOTEKH)

1.4.bubnuorexa o0CHyKUBAET MOJIb30BATEICH:

-Ha aboHeMeHTe (BbhIJJaya KHUT Ha JIOM)

-B YHTAJIBHOM 3aJIe;

- mo wMexOubnuoreynomy abonementy (MBA) - mnonydyeHue nutepatypsl BO
BpPEMEHHOE MMOJIb30BaHUE U3 APYTruX OUOIMOTEK.

1.5.Pexxum paboTsl 6ubnuotTexku yTBepxkaeH aupekropom MBOY «ManoraBpuHckas
COII» 1 cOOTBETCTBYET PEXKUMY pabOTHI HMIKOJIBI.

2. IIpasa, 0b6a3annocmu u omeemcmeeHHOCMb NONb306ameJell

2.1. llonvzosamenu umerom npago:

2.1.1. monp30BaThCA CIENYIOMMUMH O€CHIATHBIMU OMOIUOTEYHO-UH(POPMAIUOHHBIMHU
yciayramu:

- mojydaTh TOJHYIO UHpopmMauurw o coctaBe Oubnumoreynoro (¢oHjaa,
MH(QOPMAIMOHHBIX pecypcax U NpeaocTaBiasieMblX OMOINOTEKON ycayrax;

- TO0Jb30BAaThCA CHpPaBOYHO-OMONMOrpaduyeckuM amnmapaTroM OUOIMOTEKH Ha
TPaJUIIHOHHBIX M DJIEKTPOHHBIX HOCUTEISX;

- MOoJyyaThb KOHCYJbTAallHOHHYIO TIOMOIIbL B TOUCKE U BBIOOpE MCTOYHHUKOB
uHdopmanuu;

- 10Jy4aTh BO BPEMEHHOE M0JIb30BaHUE Ha a00OHEMEHTE U B YUTAJILHOM 3aJie IeYaTHbIE
U3JIaHWs, AyJUOBU3YaJbHbIE JOKYMEHTH U JPYTrHue UCTOYHUKHU MHPOpPMAIHH;

- IPOJJIeBaTh CPOK MOJI30BAHUSI JOKYMEHTAMU;

- IoJIy4aTh TeMaTH4YeCKHue, pakTorpaduueckue, yTouHsSOMmue u oOudbaunorpadpuveckue
CIIpaBKHU Ha OCHOBE (oHIa OMOIUOTEKH;

-1ojilyyaTh KOHCYJIbTAllMOHHYIO MoMoulb B pabore ¢ wuHbDopmamuei Ha
HETPAaJAUIIMOHHBIX  HOCHUTENSX ,IpH MOJb30BAHUHM  JJIEKTPOHHBIM U  HHBIM
000pya0OBaHUEM;

- INOJIBb30BATHCA pecypcaMu CCTHU I/IHTepHeT;
MMOJBb30BAaThCA J3JICKTPOHHBIMU yqe6HHKaMH, y‘-Ie6HI)IMI/I n y‘Ie6HO-MeTO}II/IquKHMI/I
HOCO6I/I$IMI/I, UMCIOINIUMHUCA B (I)OHI[C YUTAJIBHOTO 3ajiaa,

- paboratp ¢ oOyvaromumu nporpammamu Ha CD, BeimaBaeMbix Oubiamorexkapem u3



dboHTa MYTbTUMEIUNHBIX U3aHUN OMOIMOTEKH MIKOJbI, @ TAK)KE HAa TMYHBIX KOMITAKT-

IHUCKaX;

© COXpaHATbh HEOOXOMUMYI0 HHPOPMALIMIO HA JIUYHBIE 3JIEKTPOHHBIE HOCUTEIH MOCIIE

IIPOBEPKM HUX YCTAaHOBJIEHHOM Ha KOMIIBIOTEpaxXx aHTHUBUPYCHOM INpOrpaMMOi;
pacrnedaTbiBaTh, KCEPOKOMUPOBATh, CKAHUPOBATH HEOOXOIMMYI HHGOpPMAIHUIO,

cobir1as aBTOPCKUE MpaBa.

2.1.2.npuHAUMATH y4aCTHE B MEPONMPHUATHUIX, IPOBOJUMBIX OMOIHNOTEKOM;

2.1 3.0Kxa3pIBaTh NPAKTHYECKYIO MOMOINHL OUOIHOTEKE;

2.1.4. Ha oGecneyenne KOHGHUICHIHAJIBHOCTH TaHHBIX O IOJIb30BATEle U MEpPEUYHS

YUTaeMbIX MaTEpPHUAIOB;

2.2.llonv306amenu o6ubauOmMeEKol 004A3anwl:

-co0N0IaTh MpaBuia MOJb30BAHUS OUOINOTEKOIM;

-0epeXHO OTHOCUTHCS K IPOU3BEJCHUSIM Me4yaTu (He BBIPbIBAaTh, HE 3arubaTh CTpaHUI,

HE JelaTh B KHUIaX MOJYEPKMBAHUN, NOMETOK), MHBIM JOKYMEHTaM Ha pa3IM4YHBIX

HOCHUTEJSIX, 000py10BaHHUIO, HHBEHTAPIO;

- TNOAAEpXKHUBATh MOPSIJOK pPacCTaHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIE

OUOTMOTEKH, PACIONOKEHHS KAaPTOUEK B KaTalorax U KapToTeKax;

- BO3Bpamarh B OMOIMOTEKY KHUTHU U APYrue JOKYMEHTHl B CTPOTO yCTAaHOBJICHHBIE

CpOKH;

- HE BBIHOCUTb KHUTU U JAPYrU€ JOKYMEHTHl U3 NMOMEUIEHUs OUOIMOTEKHU, €CIU OHU

HE 3aMUCaHbl B UUTATEIHCKOM GOPMYIsIpe;

- MOJb30BAThCSA LEHHBIMM M E€JUHCTBEHHBIMH 3K3E€MIJIspaMU KHUTI, CIHPaBOUYHBIMHU

W3JaHUSMU, KHUTAMH, TOJBKO B MOMEUIeHUHU OMOINOTEKH;

-IIpY MOJYYEHUU MEeYAaTHBIX U3JaHUN U IPYIrUX JOKYMEHTOB U3 OMOJIMOTEUHOTO POoHA

MOJIb30BATENb JOJIKEH NMPOCMOTPETh UX B OMONHOTEKE M B ciydyae OOHapy>KEHUS

nehexkToB cooO0muTh 00 3ToM OuOJMOTEKapl , KOTOPBIM cHaeilaeT Ha HHUX

COOTBETCTBYIOIIYIO MMOMETKY, OTBETCTBEHHOCTh 3a OOHapy>KeHHble Je(eKTH B

CllaBaeMbIX JOKYMEHTaX HECET MOCJIEAHUN MOJIb30BATENb;

-IIpU yTpaTe U HEYMBINUJIEHHON MopYe U3JaHUNA U OPYrUX TOKYMEHTOB 3aMEHUTH UX

TaKUMHU K€ WU U3JaHUAMU, IPU3HAHHBIMU OMOJINOTEKONH PAaBHOIEHHBIMU.

-MOJIHOCTBIO paccuuTaTthcss ¢ OMOIMOTEKOM MO HCTEYEHUH CpOKa OOyueHHs HIH

paboTHl B MIKOJE.

- cobar01aTh B OMOIMOTEKE TUIIMHY U MOPSI0K.

2.3.JluyHO€ neno BBIAAETCS BBIOBIBAIOIIMM yYalUIUMCS TOJBKO IMOCJI€ BO3BpAallEHUS

JUTEepaTyphl, B3sATOH Ha aOoHeMeHTe OMOIMOTEKH; BHIOBIBAIOIIME COTPYAHUKHU

0011e00pa30BaTEIBLHOTO YUPEXKIECHUSI OTMEYAIOT B OMOIMOTEKE CBOM OOXOAHOM JIUCT.

2.4. YMpllNIeHHas Mopya U XUIIEHUEe KHUT U APYroro o0opyaoBaHus u3 OubiInoTeKHU

npeJycMaTpuBaeT YroJOBHYI0 OTBETCTBEHHOCTh, JHUOO KOMIeHcalnuio ymiepoa

(paBHOLIEHHAsS 3aMeHa NpPOU3BEICHUAMU neyaTu u IPYTUMH

JOKyMEHTaMHu, O00OpYyIOBaHUEM).

2.5.(u3menén Ilpukaz Ne47 ot 18.03.2015 r.) Cornacno 4.1 ¢1.1064 I'paxkraHcKoTro

konekca Poccuiickoir denepanuu, Bped, NPUYUHEHHBIM MMYIIECTBY HOPUIUYECKOTO

JAWIa TMOJJIEKUT BO3MELIEHUIO B MOJHOM 00BbEME NHLOM, NPUYMHUBIIUM Bpeid, MpHU

3TOM 3aKOHOM 0053aHHOCTb BO3MEIIEHHS BpeJa MOXKET ObITh BO3JOKEHA Ha JIUIO, HE

ABJsONIEeCs mNOpuUuuHHUTENeM Bpena. B coorBerctBuu ¢ 4.l cr.1074 T'K PO

HECOBEPIICHHOJETHUE B Bo3pacTte oT 14 npo 18 €T CcaMOCTOSITEIbHO HECYT

OTBETCTBEHHOCTh 3a NPUUYMHEHHBIN Bpea Ha oOIMMX OCHOBaHMAX. B ciayuae, korjga y

HECOBEPIICHHOJETHETO B Bo3pacte oT 14 go 18 ner HET M0XOAOB WM HHOTO

UMYIIECTBA, AOCTAaTOYHBIX JJIs BO3MELIEHHUS Bpela, Bped OOJKEH OBITh BO3MEUIEH

MNOJIHOCTHIO HMJHM B HEJNOCTalolell yacTu ero poauTtensiMu (YCHIHOBUTEISIMH) HUIIHU

NONEYUTEIEM, €CJIIM OHU HE AOKAXKYT, YTO BpEJ BO3HUK HE IO UX BUHE.

3. Obazannocmu o6ubIUOMeEKU



3.1. Bubnuomeka obazana:

-00ecrneynuTh MOJIb30BATEIAM BO3MOXKHOCTH MOJIb30BATHCS BCEeMU UH(POPMAIIMOHHBIMH
pecypcaMu OMOIHUOTEKH;

-o0ecrneynTh ONEPaTUBHOE U KAaYeCTBEHHOE 00CIy)KUBaHHUE MOJIb30BATENEH C yUeTOM
UX 3alpOCOB U MOTPEOHOCTEIH;

- CBOEBpPEMEHHO MH(POPMHUPOBATH MOJb30BaTeNel 000 BCceX BUAaX MPEIOCTABIAEMBIX
yeayr;

- B Cllydae OTCYTCTBUS HEOOXOIMMBIX MMOJb30BATEII0 M3JAaHUU 3ampamuBaTh UX IO
MEXOHOJIMOTEYHOMY aOOHEMEHTY M3 APYrux OubOINOTEeK;

-IIPEeJOCTABISATH B MOJb30BAaHUE KATAJIOTU, KAPTOTEKH, OCYIIECTBIATh ApyTrue GopMsl
O0uOJIMOTEYHOTO HHPOPMUPOBAHHUS;

-u3ydaTh NOTPeOHOCTH Mob30BaTeNeil B 00pa3oBaTeabHON HHPOPMALIUH;

- BECTHM KOHCYJbTAaIlMOHHYIO paboTy, OKa3plBaTh IOMOIIb B TMOHCKE MU BbIOOpE
HEOOXONMMBIX U3JAaHUN; MOUCKy nHpopmanuu B cetu MHTEpHET;

-IIPOBOJIUTH YPOKU UHPOPMAIMOHHON KYIbTYPBHI;

- BECTU YCTHYIO M HArJIsiIHyI0 MaccoBO-HH(OPMAIHMOHHYIO paboTy: OpraHu30BBIBATH
BBICTABKM  JUTepaTyphl, Oubnuorpaduyeckue o0630psl, JHu uHPOpManuu,
JUTEepaTypHbIC Beduepa, UTPHl, MPA3THUKU U APYTrUe MEPONPHUATHS;
-COBEpIIEHCTBOBATh pPaboOTy ¢ MOJIb30BATENSIMU IMYyTEM BHEAPEHHSA TMEpPEIOBBIX
KOMITBIOTEPHBIX TEXHOJOTHH;

-CHCTEMaTUYECKHU CJIEJAUTh 3a CBOEBPEMEHHBIM BO3BpalleHUEM B OHOIHOTEKY
BBIJIAHHBIX NPOM3BEICHUN MEYaATH;

-o0ecneyuTh NMOJIb30BaTele HE0OOXOAUMOU TUTEPATYpO B KAHUKYISIPHOE BpeMs;
-IPOBOJUTH B Hayayie y4eOHOTrO rojla eXeroJHYyI0 MepeperucTpannio nojib30BaTeleii;
-00ecneYyuTh COXPAHHOCTh U pallMOHAJbHOE UCMOJb30BaHUE OUOIMOTEUYHBIX (POHIOB,
cO3/1aTh HEOOXOIMMBIE YCIOBHS [JIS XpPaHEHUS MAOKYMEHTOB, JJIEKTPOHHBIX KHHUT,
MP3-nneepos.

-IPOBOJUTH MEJIKUH PEMOHT M CBOCBPEMEHHBINM NEPEIIET KHUT, NPUBJIEKAs K ITOU
paboTe OMOIMOTCUYHBIN aKTHB,

-cmocoO0CcTBOBaThH (popMUpOBaHUIO OMOIMOTEKM KaK IEHTpa pPabOThl ¢ KHUTOW H
uH(popManuei;

-CO3/1aBaTh U MOAAEPKUBATh KOM(MOPTHBIE YCIOBHS Il pabOTHl YMTaTEICH;
-00ecrneyuTh pexXuM paboThl B COOTBETCTBUHU C MOTPEOHOCTAMHU y4eOHOTO 3aBEACHUS;
-OTUYHUTHIBATHCS O CBOCH JESITEIbHOCTH B COOTBEeTCTBUH ¢ [losokeHneM o 6ubianoTexe
IIKOJIBI.

4. Ilopsadok nonv3oeanus 6udGIUOMEKOU

4.1. 3anuck noap3oBaTeneil NMpoBOAUTCS Ha aOOHEMEHTE B MHAMBUYaJIbHOM HOPsJIKE.
4.2.Ha  xaxjaoro moJb30BaTeNsl  3alOJHSAETCS  YUTATeAbCKUM  dopmymsp
yCTaHOBJIEHHOTO 00pas3na.

4.3.1lpn 3amucu MOJB30BATEIH JOJKHBI O3HAKOMHUTHCS C TMpaBHUJIAMHU IMOJb30BAHHS
O6ubOIMOTEeKON U MOATBEPAUTH 0053aTEIBCTBO 00 UX BHINOJHEHUHU CBOEH MOANKUCHIO HA
YUTATEIbCKOM hOopMyIspe.

4.4.Yurtatenbckuil GopMynsp ABIsSE€TCA JOKYMEHTOM, YIOCTOBEPAIOIUM (PaKT U IaTy
BBIIAYM TIOJIL30BATENI0 TEYAaTHBIX W JPYrUX HMCTOYHUKOB HWHPopMamum # UX
BO3BpaIIeHusi B OuOIHUOTEKY.

4.5.00mMeH mpou3BeIEeHMH TeyaTH MNpPOU3BOAMTCA 1Mo rpaduky paborThl,
yCTAHOBJIEHHOMY OUOINOTEKOI.

5. llopadok nonv3oeanus aboHemMeHmMOM

5.1.MakcuMalbHbI€ CPOKH MOJIb30BAHUS TOKYMEHTAMH:

a) yueOHHMKHU, yueOHbIEe TOCOOUS — yueOHBINH roj;

0) Hay4yHO-TIONYJsIpHAasl, HO3HABaTelbHAsl, XyJOXKECTBEHHAas JuTeparypa — 1 mecsn;
B)IEPUOAUYECKHE U3IaHUS, U3JaHUS MOBBIIIEHHOTO cripoca — 15 mHei;



5.2.CpoKk mOJIb30BaHUS MOXKET OBITh NPOJJIEH, €CJIM Ha H3JaHHE HET CIpoca Co
CTOPOHBI IPYTUX YUTATENEH, UK COKPAIIEH, €CIU U3JJaHUE MOJIb3YETCS MOBBIIIEHHBIM
CIIPOCOM HJIM UMEETCS B €JMHCTBEHHOM 3K3eMIuisipe. He monneskar Bblaue Ha JAOM
peaKue, IeHHbIE U CIIPAaBOYHbIE U31AHUS.

5.3. Ilonws3oBaTenu (3a MCKJIWOUYEHUEM ydalmuxcs |1 —4 KIJIIaCCOB) paclUCHIBAIOTCS B
YUTATENBCKOM GOpPMYJIIsipe 32 KaXKAbIH AK3EMIUIAP U3TAHUM.

6. Ilopsadok nonv3oeanus YumaibHolM 3A10M.

6.1.JIutepatypa, npegHa3HaueHHas AJsd MCIOJb30BaHUS B YUTAJIbHOM 3aje, Ha JIOM
HE BBIJAETCS.

6.2 .DHUUKIONEINUHU, CIpPaBOYHbIE HU3JaHUS, pEJAKHE MU I[EHHbIE KHUTHU, HU3JAHUS,
MOJIydeHHBbIE MO MeXOUOIMOTEYHOMY a0OHEMEHTY, BBIJAIOTCA TOJHKO B YHUTAIbHOM
3aine.

Yucno npousBeAeHUN eYaTU U IPYyTrUX JOKYMEHTOB, BbIJJaBA€MbIX B YUTAIBHOM 3aJe,
HE OTPaHUYEHO.

6.3. 3a uHPOpMaNHIO, MOJYYECHHYH H3 ceTH HWHTEepHET HEcCET OTBETCTBEHHOCTH
0JIb30BaTeNb, O YEM OH pacnuceiBaeTcs B KHHUre perucrpanuu 3amnpocos
MOJIb30BAaTEJIeH YUTAIBHOTO 3aja.

7. llopsadook pabomsl ¢ Komnvlomepomu.

7.1.Pa3pemaetrcsa pabora 3a OAHUM MNEPCOHAIBbHBIM KOMIBIOTEPOM He 0Ooliee OBYX
YeJI0BEK OJJHOBPEMEHHO.

7.2. BxkawoyeHue M BHIKIIOUYEHUE KOMIBIOTEPOB MPOU3BOAUTCS TOIBKO PaOOTHUKOM
OMOTHOTEKH.

7.3.PaboTa ¢ KOMOBIOTEPOM TMPOU3BOJUTCS COTJIACHO YTBEPKICHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSIM.

7.4. Ilonp3oBaTenu oO0s3aHBl HE JAONYyCKaTh MNONaJaHUs BHYTPh KOMIBIOTEpPA H
nepudepuu MOCTOPOHHUX MPEIMETOB, KUIKOCTEH U CHIMYUYHX MaTEPHAIOB.

7.5.11o Bcem Bompocam noucka nuHpopmanuu B ceTu MHTEpHET MNOJIB30BaTEIbh MOKET
00paTUTHCS K COTPYAHUKY OUOIHOTEKH.

8. llopsaodok eévioauu u npuéma y4eOHUKO8 U yueOHbIX NOCOOUl

8.1. YueOHUKHU BBIIAIOTCA B Hadajge y4eOHOro roja MoJ MOANUCh WHIAUBUAYAIbHO
KaxaoMy yudeHuky (9-11 kmaccel), Ois ydalmuxcs HadaldbHON, OCHOBHOW IIKOJBI
yU4eOHUKHU TMOJy4yaeT KJIACCHBIM pPYKOBOAUTENb; (akT BbIauu (QuUKcUpyeTcs B
«XypHane BbITauu y4EeOHUKOBY.

KnaccHbplil pykOBOAMTENb pacnpenensieT yYeOHHUKH MEXIYy y4YallUMUCS, B TCUYCHUE
y4eOHOTO roja CIeAUT 3a MX COXPAHHOCTbIO UM OEpeXHBIM OTHOUIeHHEM. B KoHIle
yueOHOTO roja yaeOHHUKH CIAITCs B OMOIMOTEKY B OJTHOM 00BbEME, 0 4EM BHOCHUTCS
cooTBeTCcTByIomas 3anuchk B «KypHan Bbimaun yueOHuMKOB». [Ipu HeobOxoammocTu
BBIJaYM YUYEHUKY YU€OHHKOB Ha JIETHUHN MEPHOJI, 3alIUCh NPOU3BOAUTCSA B popMmyisipe
YUEHHKA.

8.2 .Cnaya u Bbljaya Y4eOHHMKOB OCYIIECTBISETCS MO rpa@uKy, yTBEPKAEHHOMY
JUPEKTOPOM IIKOJIBI.

8.3.Yyamuecs BBIMYCKHBIX KJIACCOB IEpe]] MOJy4eHHEM JAOKyMEHTa 00 OKOHYaHUH
HIKOJIBI 00513aHBI MOMTHOCTHIO PACCUYUTATHCSA C OMOIMOTEKOH.

8.4. YueOHBIe TOCOOWS, YYEeOHUKH, MOJYYEHHBIE B OTPAaHUYEHHOM KOJHYECTBE W
npelHa3HauYeHHble AN pabdoOThl Ha ypOKaxX, BHIJAKTCS B KaOWMHETHl MOJ JHYHYIO
OTBETCTBEHHOCThH YUHUTES.
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